
 
 

 
 
 
Quotient is a well-established bio-manufacturing organisation where we 

develop and manufacture high quality, high value, in vitro diagnostic, 
immunohaematology (blood banking) products which are sold to 
hospitals and blood banks around the world.  We offer contract services 
to the bioscience industry and currently manufacture products for major 
global players in the Life Sciences sectors. Development and 
manufacturing capabilities include pilot and large-scale mammalian cell 
culture, polyclonal antibody formulation, liquid fill, and packaging. The 
company is poised for significant growth in this specialized field of 
medicine through the development and commercialisation of the next generation automated platform 
for transfusion diagnostics, MosaiQ™. Quotient manufactures according to current Good Manufacturing 
Practice.  With our facilities growing in Edinburgh, Switzerland and the US, now is an exciting time to 
join the company as we advance our product portfolio! 
 
Quotient are recruiting for a Project Support Officer to join the MosaiQ team based in Edinburgh  This 
role entails providing administrative support to the project management team and wider project teams 
within the MosaiQ™ programme, supporting the efforts to ensure that all project work is documented 
appropriately and outputs are in compliance with the MosaiQ™ design control and quality procedures.   
 

Project Support Officer 
(12 Months Fixed Contract) 

 

 
 Schedule and record minutes of project team meetings as required. 
 Prepare and distribute project team meeting agendas, minutes and supporting documents. 
 Coordinate the sign-off and archiving of project documentation. 
 Maintain & file project documentation in compliance with Quotient procedures. 
 Communicate task assignments and monitor progress with project team members. 

  

 A degree in a science or engineering discipline  
 Appropriate experience of working in a project environment in a leading or supporting role. 

 Experience of organising and minute taking within project meetings. 
 Knowledge of methodologies and techniques for planning, monitoring and controlling projects 

  

  
There may be a requirement for some infrequent national and international travel. 

 

 

 
 
 
 

 


